GUIDELINES FOR HOSTS
JACKSON COUNTY SHELTER
1. 6:45 PM - Hosts arrives at shelter to check in with security guard.
2. 6:45 - 7:00 PM – Pray over facility and for incoming guests. Prepare sleeping area (supplies are under the center section of the platform) & make coffee (supplies are under the table in the office, only make full pots).

3. 7:00 PM - Receive guests. Staff and guests must sign in the logbook. Add any comments, suggestions, or issues encountered during your shift into the logbook.

4. 7:00 – 8:00 PM - Serve meal if applicable

5. 8:00 PM - Lead a 10 - 15 minute devotional.

6. 8:00 – 11:00 PM - Individual ministry as needed. Women minister to women and men minister to men.

7. 11:00 PM - Lights out.

8. 6:00 AM - Security wakes up hosts & guests.
9. 6:00 – 6:30 AM - Hosts and guests cleanup sleeping area (place bedding in trash bags and leave in center of the room, cots can stay assembled except on Sunday mornings).

10. 6:30 AM – Serve breakfast (Food is located in the refrigerator and the Rubbermaid under the center section of platform). 
11. 7:00 AM - Guests depart the shelter. Hosts depart after taking a last look at the facility and making final entry in log book
12. Thank you for serving our community.  You are a blessing!
OTHER:

1. In case of emergency call 911.  

2. While staff members are encouraged to offer friendship and emotional support to guests, staff members may not give guests money or personal favors (including transportation). What you choose to do sets a precedent and guests will have the same expectation from all volunteers.
3. The security guard has final authority on shelter related issues and reports directly to the Shelter Director.

4. No tobacco policy for hosts and guests inside the shelter.
OVERNIGHT ITEMS TO BRING

1. Bible, pillow, toiletries, comfortable clothes to sleep in (sweats suggested), cell phone. Optional: Air mattress, sleeping bag or bedding.
